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Kypcoas pabota npezacrasiseTr co0oi Mcciae0BaHue, B KOTOPOM aHATH3UPYETCS OJJHA U3
TEOPETUYECKHUX M (MJIM) MPAKTUYECKUX MpoOJieM B 00JacTu MpoQhecCHOHATBHON IeATEIbHOCTH,
UM JIOJDKHA OTpakaTb YMEHHE CaMOCTOSTEIbHO pa3padaThiBaTh H30paHHYIO TeMy W
(bopMyIHpPOBaTh COOTBETCTBYIOIUE PEKOMEHJALINY.

1. TPEBOBAHUS K OFbEMY U CTPYKTYPE KYPCOBOM PABOThHI

1.1. PexomeHnayembiii 00beM KypcoBOi paboTsl cocTaBisieT 25-30 cTpaHuL;

1.2. CtpykTypa KypcoBoii pabOThl COIEPKUT CIEAYIOIINE 003aTeNbHbIE JIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIEpIKaHUE;

- BBEJICHUE;

- OCHOBHAs 4acCTh;

- 3aKJIFOUYEHUE;

- OubrorpadUYECKUid CIIUCOK.

1.3. TpeGoBaHMs K OCHOBHBIM 3JIEMEHTaM CTPYKTYPBI KypCOBOU PabOTHI:

» TUTYJAbHBIH JHMCT SBISCTCSA MEPBOM CTPAHUIECH U OPOPMIISIETCS B COOTBETCTBUU C
npuiokeHueM 1. Homep cTpaHulipl Ha TUTYJIBHOM JINCTE HE YKa3bIBAETCA.

» Conepxxanne. B conepxaHnu NepevncIisiioT BBEJACHUE, 3ar0JOBKH IJIaB U maparpadoB
OCHOBHOH YacCTH, 3aKJIF0YCHUE, ONOImorpaduaeckuii CuCcoK, KaX10€ MPUIIOKEHNE C YKa3aHHEM
HOMEPOB JIUCTOB, HA KOTOPHIX OHU HAUMHAKOTCA.

3arojIoBKU CO/EP KAHUS JTOJIKHBI TOUHO MOBTOPSITH 3aroJIOBKM B TEKCTE. 3aroJIOBKU TIJiaB
HE JIOJDKHBI IOBTOPSATH Ha3BaHUE PadOTHI, a 3aroJIOBKU MaparpadoB — Ha3BaHUE TJIaB.

> BBenenme. Bo BBeieHMM YKa3bIBAIOTCS OOBEKT, MPEAMET, LENb W 33/Ja4d KypCOBOM
paboThl, 0OOCHOBBIBACTCSI €€ aKTYaJIbHOCTh, TeOpeTHYecKash H(WJIM) MPaKTUYecKas 3HaYUMOCTh,
OTIPENENSIOTCA METO/bl MCCIEIOBAaHMsI, JdaeTcsd KpaTkuil 0030p HUHPOpPMAMOHHOM 0Oa3bl
VCCIIEJOBAHMSI.

» OcHOBHAasl 4aCTh KypCOBOM pabOTHI JOKHA BKIIFOUATh 2-3 TJIaBHI.

B koHue kaxaoil rnasel, maparpada cieayer oOOOLIMTH MaTepHal B COOTBETCTBUHU C
LEJSIMU U 3aJ1a4aMU, cOPMYJIMPOBATH BBIBOJIBI U IOCTUTHYTHIE PE3YJIbTATHI.

» 3akawuenne. B 3axioueHNN yka3plBalOTCs OOIIME pe3yabTaThl KypCOBOH pabOTHI,
bopmynupyroTcst 000OIIEHHBIE BBIBOJABI U MPEIJI0XKEHUS, BO3MOXHbBIE IEPCIEKTUBBI
NPUMEHEHUS Pe3yJbTaTOB HA MPAKTUKE U JaJbHEHIIEro UCCIel0BaHus MPOOIEMBI.

> buobauorpaduyeckuii CMUCOK JOJPKCH BKIIFOYATh U3YYCHHYIO M HCIIOJIE30BAHHYIO B
KypcoBoil pabote nutepaTypy. OH CBUAETENBCTBYET O CTENEHH H3YYEHHOCTH MpOOJIeMBbl U
c(hOPMUPOBAHHOCTH Y CTYACHTa HABBIKOB CaMOCTOATENHbHONW padOThl ¢ HHGOPMAIIMOHHON
COCTAaBJISIOLIEH.

KypcoBass paGoTta momyiexxuT 00s3aTelbHOMY pELEH3UPOBaHUIO. PereH3uio cocraBiser
HaYYHBIH PYKOBOJUTENIb KypCOBOM paboThl. MeTOAMCT IiepeiaeT KypcoBYIO paboTy Ha MPOBEPKY
¢ 6maHKOM peneH3uu. biaHk pereH3un opopMiIsieTcss B COOTBETCTBUU C MPUIIOKEHUEM 2.

2. O®OPMJIEHUE KYPCOBOU PABOTHI

2.1. O0uue TpedoBaHus K 0(popMIIEeHHIO KYPCOBOH PadoThl

Pabora oopmisieTcs B BUe TeKCTa, MOATOTOBICHHOTO HAa MEPCOHAILHOM KOMIBIOTEpE €
MOMOIUIbI0 TEKCTOBOTO PEJAKTOpa M OTIIEYaTaHHOTO Ha MpHHTEpe Ha jucrax (opmara A4 c
OJTHOW CTOpOHBI. TEKCT Ha JUCTE€ JAOJDKEH HMETh KHIKHYIO OpHEHTAlMIo, albOOMHas
OpHUEHTAIUs JOIYCKAETCs TOJIBKO Ui TaOJIUI U cXeM NpuioxkeHnd. OCHOBHOM 1BeT Impudra —
YEPHBIN.



Pa3penraercs ncnosnb30BaTh KOMIBIOTEPHBIE BOBMOXKHOCTH aKLIEHTUPOBAHUS BHUMaHUs Ha
OTIpE/ICIEHHBIX TEPMHUHAX, OMPEICIICHUSX, NMPUMEHSS WHCTPYMEHTHI BBIACTICHHUS W IIPUQTHI
Pa3IMYHbIX CTUIICH.

[Tonst cTpaHUIBl JOHKHBI KIMETh CIEIyIoIue pa3mepsl: ieBoe — 30 MM, mpaBoe — 15 mwm,
BepXxHee U HIKHee — 20 MM.

Tekct meuaraercss depe3 moiTopa wHTepBaida mpudrom Times New Roman, pasmep
mpudTa 14 (s cHocok 12).

AO3aIHBIA OTCTYIT JOJDKEH OBITh OJJMHAKOBBIM 10 BCEMY TEKCTY M paBeH 1,25 cwM.

IlepeHoc c10B ¢ OJTHOM CTPOKH Ha IPYT'yIO IIPOU3BOIAUTCS aBTOMAaTHYECKHU.

2.2. CTpyKTYpHBbI€ 3J1eMeHTbI PadoThI

HammeHoBaHHMs BceX CTPYKTYPHBIX 3JE€MEHTOB KYypCOBOW paboOTHl (32 HCKIIOYEHUEM
IPUIOKEHNH) 3aMMChIBAIOTCS B BUJIE 3ar0JIOBKOB MPONUCHBIMU OyKBaMU IO LEHTPY CTPaHMIIbI
0e3 noguepkuBanus (mpudt 14 xupnsiii). Todka mocie 3arojioBka He CTAaBUTCH.

CrpaHunpl HyMepyrOTCsl apabckuMu LUppaMu ¢ cOOJIIOICHUEM CKBO3HOW HyMepauuu Mo
BCEMY TeKCTy. HoMep cTpaHHWIBI MPOCTaBIISETCS B MPABOM BEPXHEM YIIIy JIMCTa 0€3 TOYKH.
TUTynpHBIN JUCT BKJIIOYAETCS B OOLIYI0 HyMepaluio cTpanull. HoMmep cTpaHuIlbl HA TUTYIBHOM
JUCTE HE NpocTaBisieTcs (Hymepauus cTpaHul] — aBTromaruueckas). Hymepanus crpanui
HAUMHAETCs C COJepKaHMs, KoTopoe oOo3HauaeTca Ludpoil 2. IIpuiiokeHus: BKIIOYAIOTCS B
0010 HyMEPALMIO CTPAHMUII.

I'maBbl 1 nmaparpadpl, NYHKTHl U HOJIYHKTBl KYpCOBOW pabOThl HyMEPYIOTCS apaOCKUMU
mudpamu. Kaxaeiid maparpad Kaxmoil riaaBbl COIEPKUT HOMED TIIaBbI, B KOTOPBI OH BXOJUT, U
COOCTBEHHBIN MOPAAKOBBIA HOMep. Kakaplif MyHKT KakJOW IJ1aBbl COAEPKUT HOMEp IJIaBbl, B
KOTOpPbIIl OH BXOAMT, HOMEp naparpada, B KOTOPbIii OH BXOAMT M COOCTBEHHBIH MOPSIKOBBIN
HOMEp, U T. 1.

Kaxknast rmaBa HauMHAeTCs ¢ HOBOM CTPAHMLBI. DTO K€ MPAaBWIO OTHOCHUTCA K JIPYrUM
OCHOBHBIM CTPYKTYPHBIM 4acTsM pPaOOThl: BBEIEHUIO, 3aKIIOUYEHHIO, Oubinorpapuyeckomy
CIHCKY, MPUJIOKEHUsIM. 1 1aBbl, maparpadsl ¥ MOAMYHKTHI HA OT/AEIbHbBIE CTPAHUIIBI pabOTHl HE
BBIHOCSITCSI.

B rnaBbl ¥ 3aros0BKM He BKIIIOYAIOT COKpAIllEHHbIE CJI0Ba, a00peBUaTyphbl U (GOPMYIIBL.

Homepa u Ha3BaHus r1J1aB, B TOM 4MCI€ BBEJICHHE U 3aKJIIOUYEHUE, I1eYaTaroTCs
OPONUCHBIMUA OYKBaMHU MPSMBIM JKUPHBIM IIPU(TOM IO LIEHTPY CTPOKHU 0O€3 TOUYKH B KOHIIE,
Hanpumep:

I'/TABA 1. COBEPHIEHCTBOBAHMUE CTPYKTYPBI YIIPABJIEHUSA
OPI'AHU3ALIUEN

Homepa w Ha3Banusi maparpadoB, TyHKTOB W TOJAIMYHKTOB TEYATAIOTCS CTPOYHBIMU
OyKBaMH MPSMBIM XUPHBIM MIPUGTOM ¢ a03aI[HOTO OTCTYyMa 0€3 TOUKH B KOHIIE, HAIPUMED:

1.1. CoBepuieHCTBOBaHME CHCTEMblI Ppa3padloTKM W  NPUHATHSA
ylpaBJ/ieHYeCKHUX pelieHuii B OpraHu3auuu

2.3. Odopmiienne 6udaIHOrpadpuuecKoro CNUCKa

bubnuorpaduueckuit CIUCOK JOJKEH UMETh CIEIYIOIIYIO YIIOPSI0YEHHYIO CTPYKTYPY:

1. MexayHapoHble O(pULIHAIbHBIE JOKYMEHTBI;

2. 3aKOHOAATEIbHBIE U HOPMATHBHBIEC AKTHI, APYTHMe€ NTOKYMEHTBI M MaTepHallbl OpraHOB
roCyJapCTBEHHOM BJIACTH U MECTHOI'O camoynpasieHus Pocculickont Penepanuu;



3. Monorpaduu, quccepTamnyu, Hay9YHble COOPHUKH, YICOHUKH,

4. Hay4Hble cTaThbH U ApYrHe MyOJIMKALUU EPHOANYECKIX U3TaHUM;
5. ICTOYHUKYU CTaTUCTUYECKHUX JIaHHBIX, SHIIUKIIONICANH, CIIOBAPH;

6. DIEKTPOHHBIE PECYPCHI.

HcTounnkuy, NepeuncisitoTcs B MOPSAJIKE UX 3HAUUMOCTH IO CJICIYIOUIUM MOATPYIIIaM:

1. Koncrurymus P®, konctutymuu, ycraBol cyobekToB Poccuiickoit denepanuu;

2. Jlexnapanuu, @enepatuBHblii JJoroBop;

3. ®exepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, KOJIEKCHI, (pe/iepabHbIe 3aKOHBI;

4. Axrel [Ipesugenta PO;

5. Exxeronmupie mocianust [Ipesugenta Poccuiickort  ®@eneparuun  denepanbHOMY
Cobpanuto;

6. Aktel manat deaepansaoro Coopanust PO;

7. Axtsl [IpaButensctBa PO;

8. AKkThI (henepanabHBIX OPraHOB UCIIOIHUTEIbHON BiIacTu PD;

9. 3akoHBI ¥ UHBIC HOPMATHUBHO-IIPABOBBIC AKThI CYOBEKTOB PD;

10. Axtet Koncturymuonnoro Cyma P®, Bepxosnoro Cyma P®, Beicuiero
Apburpaxsoro Cyna P® u npyrux cynos;

11. AKTBI TpeNCTaBUTENBHBIX M HCIOJHUTENbHBIX OPraHOB TOCYIApPCTBEHHOW BJIACTU
cyoBekToB PD;

12. YcraBbl MyHUIIUTIAIBHBIX 00pa30BaHMIA,

13. AKXTBI BBHIOOPHBIX OPTaHOB MECTHOTO CaMOYIPABICHUS M BBIOOPHBIX JOJKHOCTHBIX
JIUI] MECTHOTO CaMOYTIPaBJICHHUS;

14. JlokayibHBIC aKTHI.

BHyTpu  KkaxaoW  MOArpymmel  JTOKYMEHTOB, HWCTOYHHKM  paclojlaraloTcsi B
XPOHOJIOTHICCKOM TTOpsiKe. ICTOYHUKY «rpynmbl 3», pacroyiararoTcs B aipaBUTHOM TOPSIIKE.

bubnuorpaduueckuii cucok J0MKeH cofepkarh He MeHee 20 HauMEeHOBaHUH.

['maBHOE TpeOoBaHue K OHOIMOTpa)UUECKOMY ONMHMCAHUIO MCTOYHHUKOB COCTOUT B TOM,
4TOOBl 4YHTaTedh MO OubIMOrpaduueckoil CChIIKE MOT MPH HEOOXOAMMOCTH OTBHICKATh
3aMHTEPECOBABIINN €ro NnepBoUCTOYHUK. B Oubnmorpaduyeckoe onucaHue MOJKHBI BXOAWUTH
HauboJee CyIeCTBEHHBIE AJIEMEHTHI.

Onucanue cTaThbu U3 COOPHUKA, KHUTH WIH KypHaia BKIIOYAET: (aMUTUI0O U WHUIIAATIBI
aBTopa (aBTOpOB), 3arjaBUE CTaTbU M TMOCJE ABOWHON KOCON YepThl — OMHCAHHWE CaMOro
cOOpHUKA, KHUTHU WU XypHana. [lpu omwcaHmu MaTepualioB M3 Ta3eT W >KYpPHAJIOB MECTO
BBIXO0/1a U3/IaHUS OITYCKAETCH.

B omnmcanuu omyO0iIMKOBAaHHOTO JOKYMEHTa YKa3bIBAETCS: HAa3BaHME JIOKYMEHTAa, BH/I
JIOKYMEHTa, JaTa, HOMEp U BCE JIaHHBIE O TOM, TJIe OH OMYOJIMKOBaH (COOPHUK, XKypHA, Ta3eTa).
He cnenyer onuceiBaTh JOKYMEHT KaK KHUTY.

Kak mpaBuo, He MmeHee 25 % UCTOYHUKOB JOKHBI OBITh U3/IaHbI B MOCIETHUE MSATH JIET.

O6pa3zer opopmiteHust OndIHorpaduIECKOro CrrucKa MPUBEACH B IPHIIOKESHUH 3.

2.4. OdopMieHne cCbLIOK

BaxHbIM MOMEHTOM TIpH HAMMCAHUU KYpCOBOW pabOTHI siBisieTCs 0(hOpMIIEHUE CChIJIOK Ha
HCIIOJIB3YEMBIC HCTOYHHKH. HpI/I HCIIOJIB30BAHUN B TEKCTC I/IH(l)OpMaI_II/II/I N3 HCTOYHHKA,
OMHCAaHHE KOTOPOTO BKIIOUYEHO B CIUCOK IJIUTEPAaTyphl, B TEKCTe pabOThl HeoOxoauma
oubmmorpaduyaeckast ccpuika. bubnmorpadguyeckas cChUlka — 3TO COOTBETCTBEHHOE OIMMCAHUE
MCTOYHUKA ITUTAT.

CBUIKH B TEKCTE PaCIoJiaratoTcsi ¢ ab3alHOTO OTCTYIa B KOHIIE CTPAHUIILI, HA KOTOPOM
OHHM 00O3HAYEHBI, U OTIENSIOT OT TEKCTa KOPOTKOW TOHKOW TOPU3OHTAIBHOW JIMHUEH C JIEBOM
CTOPOHBI. 3HAK CHOCKH CTaBUTCS HEMOCPEACTBEHHO IIOCJIE€ TOTO CIIOBA, YHCJIA, CHUMBOJIA,
NPEUIOKEHHUs,, K KOTOPOMY OTHOCHTCS. 3HAaK CHOCKM BBINOJIHSETCS apaOCKuMH LU(paMH.
HymMmepanusi CHOCOK OTaeabHas AJIsl KaKI0M CTPAHUIIbI.



[lepBast ccplika Ha pabOTy TOrO WJIM HHOTO aBTOPA JOJDKHA COAEpKATh BCe 00sg3aTeNbHbIE
DJICMCHTHI: q)aMI/IJII/IIO U WHUIHUAJIBI aBTOPA, HA3BAHUC pa6OTBI, MECTO, Ioa U3aHud, CTpaHULy
Wi 00beM JTIOKyMEHTa B IeJIOM (M3/1aTeIbCTBO MOKHO HE yKa3biBaTh). [Ipu cChlike Ha CTaThIO
YKa3bIBACTCA TAKIKC UCTOYHUK Hy6JII/IKaI_II/II/I.

Hanpumep:

! lllaranosa H.W. OpranuzanronHnas KyiasTypa. M., 2006. C. 16.
2 Cepuiok B.A. CereBble M BHPTYalbHbIC OpPraHM3ALMH: COCTOSHHE, IEPCICKTHBBI
paszButus // MenemxkmenT B Poccuu u 3a pyoesxom. 2001. Ne 5. C.23.

HpI/I HECKOJIBKHMX CCBhUIKax Ha OJHY M Ty XK€ pa60Ty IIOJIHOC OIIMCaHHMEC Hac€TCsda JIMIIb B
HepBOﬁ CCBUIKC, a B HNOCICAYHOIIHX IMPUBOIUTCA q)aMI/IHI/ISI U HWHHUIOHUAIBI aBTOpa, 3arjiaBUC
IMPOU3BCACHUA W HOMEP CTpPaHHIIbI. J_IJ'II/IHHI)Ie 3arjiaBus COKpallaroTCs, OIIYIICHHBIC CJIOBa
3aMCHAIOTCA MHOT'OTOYHUECM.

Hanpumep:
[lepBas ccpuika Ha M3/1aHUE:
! Bapxaros A.Il. Mex/yHapoHbIii yaer: Yae6Hoe mocobue. M., 2006. C. 31.

IToBTOpHAs cchUIKA:

2 Bapxaros A.Il. MexyHapoausiii yuer. C. 45.
Wnn:

IlepBas ccpuika Ha CTaThIO:

! Jlapuna H.M. Bocrpon3BOoACTBEHHBIN aCHEKT B PErHOHANbHON monuTHke // Peruo.
2003. Ne 3. C.21.

[ToBTOpHAs ccblIKa:

2 JTapuna H.Y1. BoCIIpOM3BO/ICTBEHHBIN aCTeKT B perHoHanbHoi mommruke. C.30.
Wnn:

IlepBas ccbulka HAa HOPMAaTHUBHO-TIPABOBOM aKT:

! «O6 ocroBax MYHULUTNATBHON ciy:k0bl B PD: DenepanbHblii 3akoH OT 8 sHBaps 1998
roga Ne 8-03 // CobOpanue 3akononarensctBa PO. 1998. Ne 2. Ct. 2, m.1.

HOBTOpHEl}I CChIJIKaA:

2 06 ocHOBax MYHUIIUNATBHON ciyX0bl B PD: denepanbHpiii 3akoH 0T 8 sHBaps 1998
roma Ne §-®3. Cr.3, 1. 2.

HpI/I 3alUCu noApsAA HECKOJIBKHMX CCBUIOK Ha OJHWH IOOKYMCHT Ha OJIHOM CTpaHULIC B

HOBTOpHOI\/’I CCBUIKC IMPUBOAAT CJIOBA «Tam xe» u COOTBETCTBYIOIIINE HOBLIC CTPAaHHUIIBI. Ecmm
CTPpAaHUIbI HOBTOpHOﬁ CCBUIKM COBIIAaAArOT CO CTpaHHULIaMU HpenmeCTBylomei/'I, TO UX OITYCKAIOT.

Hanpumep:



IlepBas ccpuika:
! CwmupnoB 2.A. Teopus opranuzauuu. M., 2008. C.61.

ITocnenyromue CCbUIKU Ha 3TOU K€ CTPAHMUIIC:

2 Tam xe.

% Tam sxe. C.85.

[Ipu ccpuike Ha cTaThbu B COOpHHMKax (KHHMrax) M JKypHajlaxX YKa3blBaroTcs (paMumims,
MHHIKAIBI aBTOPA, Ha3BaHUE CTaTbU U BCE JIaHHBIE, BXOAALIME B OnbIorpaduueckoe onrcaHue
CaMoro U3JaHusl.

Hanpumep:

! Cobones K.A. IIpoGneMsl TeopHii OBIIECTBEHHBIX opraHm3ammii // Bompocsl Teopum
obmiecTBeHHBIX opranm3anuii: Coopauk / MuctutyT rocymapcrsa u npasa AH CCCP. M., 2004.
C. 43.

Nu:

! Pymsinue B.E., Yepusickmii C.P. IIpo6ieMbl ynpaBieHns Ha pyOexe cronmerwii //
[TpoGuembl Teopun u npakTuky ynpasienus. 2007. Ne 1. C.12.

IIpy UMTUPOBaHMM TEKCTAa LUTaTa MPHUBOJUTCA B KaBbIYKAX, a IIOCIIE HEe HAACTPOYHO
IIPOCTABIISIETCSL CCBUIKA HA HWCTOYHMK M3 CIMCKA HCIIOJIb30BAHHOW JIMTEPATypbl M HOMEp
CTpaHMIbl (CTpaHMI), HA KOTOPOM B ITOM HCTOYHMKE IMOMEIIEH LUTHpYyeMblii TekcT. Ilpu
IPUBEIEHNN B KypCOBOW paboTe IU(POBBIX JAHHBIX, B3ATHIX U3 JAPYIrUX HMCTOYHUKOB, TAKKE,
JIA€TCs CChUIKA HA UICTOYHUK U CTPAHULIBIL.

2.5. Odopmiienne nepevncieHui

B pabore morytr ObITh MpPHUBEAECHBI MEPEUUCIEHUS, KOTOPbIE BBIJIEISIOTCS abO3alHbIM
orctynoM. Ilepen kaxaoi mo3uiuen mepedncieHuss craBuTcs Aeduc uam cTpouyHass OykBa co
CKOOKOM, puBOANMas B alihaBUTHOM mopsiake. s ganpHEIen neraau3aiuy nepeuncieHus
UCTIONB3YIOT apaOCKue IHUQPBHI, MOcae KOTOPHIX CTaBAT CKOOKY, NMPHUBOJS MX CO CMELICHHEM
BIIPaBO Ha JiBa 3HaKa OTHOCUTEIHHO ME€PEUnCICHUNH, 0003HaYeHHbIX OyKBaMHU.

Hanpumep:

[TpunsTa cnenyromas kiaccuuKamnus pucKoB:

a) MUKpPODKOHOMUYECKUE PUCKH;

0) MaKpOIKOHOMUYECKHE PHUCKH.
unu

1) puck MHQIALUOHHBIX 0KHJIaHUM;

2) pUCK U3MEHEHMS MPOLICHTHOMN CTAaBKH.

2.6. Odopmiienue Tadauu

[{udpoBoii Marepuall, Kak MpaBWIO, OQOPMISIOT B BHJIEC TaOJHUIl, YTO OOCCIICUYUBACT
JYYIIyI0 HArJSIHOCTh M yIOOCTBO CpaBHEHHS MOKazareneil. Tabiuily B 3aBUCHMOCTH OT €€
pa3Mepa OOBIYHO IMOMEIIAFOT TOJ] TEKCTOM, B KOTOPOM BIIEpBBHIC JIaHA Ha Hee CChUIka. Ecim
00beM TaONUIBl TMPEBBIAET KOJIWYECTBO OCTABIIETOCS MECTa B KOHIIE CTpPaHHIIBI, TO €€
pa3MeIIaT Ha CIICIYIOIIeH CTpaHHUIle, a CBOOOIHOE MECTO 3aIOJHACTCS TEKCTOM, CIICTYIONTUM
3a TaOJIMIEH.



Kaxnas tabnauuma JODKHA HMMETh 3arojoBOK, TOYHO M KpPaTKo OTpaKaloUMi ee
coJiepKaHue. 3aroJIoBOK TaONMIBI clelyeT MOMEeNIaTh Haja TaOJuIed Mo IEeHTPY M IedyaTarb
CTpOuYHbIMU OykBamM (KpoMme InepBoil mponucHoi). IlepeHockl cioB B 3arosioBkax TaOaull He
JIOITyCKaloTcs. B KoHIIe 3aronoBka Ta0iuibl ToUuka He craBuTcs. Ecnu Tabnuia 3anMcTBOBaHa U3
KHUTH WK CTAaThU JIPYrOro aBTOpa, Ha Hee AO0JKHA ObITh 0(hOpMIIEHA CChUIKA (CM. IIPUMED).

B npaBom BepxHEM yrily Haj 3arojOBKOM TaOJUIBI MOMEMAIT Haamuch «Tabmumay (c
3arylaBHOW OyKBBI) C ykazaHMeM HoMepa TaOnuubl. PaccrosiHue mexnay cioBoMm «TabGmuua» u
IPEIIECTBYIONIMM a03a1eM JIOJKHO COCTABIIATH JBA IMOJIYTOPHBIX MEXyCTPOUYHBIX HHTEpBAIA,
paccTosiHue MeXxay cloBoM «Tabnuia» M 3arojloBKOM, a TaKKe MEKAY 3arojIOBKOM M caMoM
Ta0JIMLEN JOKHO COCTAaBIISITh OAMH ITOJIyTOPHBIN UHTEPBAI.

Tabmumpl JOMKHBI MMETh CKBO3HYIO HyMeEpaluio 1o Bced KypcoBod pabore. Ilocie
HOMepa TaOJIMIIbI TOUKY HE CTaBAT. 3HAK «N\ey mepes HoMepOM TaOJIUIIBI HE HCIIOB3YETCS.

B tabnunax gonmyckaeTcst IpUMEHATh MEHbIIUH pa3Mep mpudra, 4eM B OCHOBHOM TEKCTE,
U OJMHAPHBIM MEXKIyCTpO4YHBIM HHTepBaia. He pomyckaercs BplIeneHUE KypCHUBOM HIIU
HOJIYXUPHBIM IIPU(TOM 3aroj0BKOB Ipad U CTPOK TAONHULL, a TAKXKE CAMHUX TaOJIMYHBIX JaHHBIX.

3aronoBku Tpad MW CTPOK TaOIMIBI JTOJHDKHBI HAYMHATBCS C MPOMHMCHOW OYKBBI, a
HOJ3aroJIoBKU rpad — co CTpoyHOH OYyKBBI, €CIIM OHU COCTAaBJIAIOT OIHO IpPEJIOKEHUE C
3aroyioBKoM. [loa3aronoBku, UMEIONINE CaMOCTOSITENIbHOE 3HAYEHUE, HAUNHAIOTCS C IIPOIIMCHON
OyKBbI. B KOHIIE 3ar0JI0BKOB U MOA3aroj0BKOB I'pad M CTPOK TOUKU HE CTABSAT.

K mudpoBsIM TaOIWYHBIM JaHHBIM JOJDKHBI OBITH yKa3aHbl €JUHHIBI n3MepeHus. Eciu
JaHHble TaONMLbI MMEIOT pa3Hble EIUWHUIBI H3MEPEeHHs, TO OHU YKa3bIBalOTCAd B
COOTBETCTBYIOILIMX 3arojoBKax (I103arojoBKax) rpa¢ Wi CTPOK TaOJIULIbI.

Ecnun Bce TabimuuHble NaHHbIE MMEIOT OJHY E€IMHUIY H3MEPEHHs, TO ITY EAUHUILY
NPUBOJIAT HaJl TAOIHIEH CIIPaBa, HCIIONB3Ys MPEUIOT «B» (HAIIPUMED, B THIC. py0., B I'a, B M~ , B
MIPOIICHTAX U T.I1.).

[udpossie 3HaYeHNS B Tpadax TaObIUI MPOCTABISIOT TaK, YTOOBI Pa3psabl YHCEN MO BCEH
rpade ObUIH PacTioyIOKEHb! O/IMH MO APYruM. B onHOM rpade crieayer cobmoaaTh OAMHAKOBOE
KOJIMYECTBO JIECATUYHBIX 3HAKOB ISl BCEX 3HAUCHUM BETUYMH.

[Tpu OTCYTCTBUU OTZENBHBIX JaHHBIX B TaOIMIIE ClEIyeT CTaBUTh Npouepk. Ecinu nanHbIe
rpadsl (cTpoKH) TaOIUIBI HE TPEOYIOT 3al0IHEHUS, TO CIEAYET CTABUTDH 3HAK «X).

Jns oOnerdyeHus: MOJib30BaHUS TaONMLEH MOMyCcKaeTcs MHPOBOJUTh TOPU30HTAIbHbIE
JUHUM, pasrpaHUyuBaroniye crpoku Tadmuuel. [upuHa Tabnuubl JOHKHA COOTBETCTBOBATH
IIMPUHE OCHOBHOrO TeKcTa. [Ipu mpeBbllIeHMH HIMPUHBI TaOiMIly cleayeT pa3MmelaTh B
anb00OMHOM (hopmarte 1o TEKCTY UM B IPUIIOKEHUH.

He nomyckaercs mpu mepeHoce OTAENATh 3aroJIOBOK TaOJMIBI OT CaMOl TaOJUIBI,
OCTaBJISITh Ha CTPAHUIIE TOJIBKO «IIAIKy» TaOnHIl 0e3 3amucu XOoTs Obl OJHOW CTPOKHU
TaOJMYHBIX TaHHBIX. ITOroBas cTpoka Takke He JOJDKHA ObITh OTJeNIeHa OT TaOJIHIIbI.

Hanpumep:
Tabmuma 1

OGOPOT OCHOBHBIX CEKTOPOB SKOHOMHUKH Ilepmckoro kpast B 2010-2015 rr. *

Bunbl cextopos 2010 r. 2015 .
Bceero 100,0 100,0
CeKTOop, OpMEHTUPOBAHHBIN HA MUPOBOM PBIHOK 36,2 32,2
CeKTop, OpPUEHTUPOBAHHBIN Ha HAITMOHAJIBHBINA PHIHOK 23,7 22,0
CeKTOop, OPMEHTUPOBAHHBIN Ha PETMOHAIBLHBINA PHIHOK 40,1 45,8

'Cocr. mo wcrounmky: Ilepmckmii kpait. Craructiueckuii exeroguuk // TeppHTOpHANBHBIN Opram
®denepaabHO CiIyKOBI TOCYIaPCTBEHHOM cTaTUCTHKH 110 ITepMckomy kparo. [lepms, 2015. C. 37-40.




[leuaTb OCHOBHOIO TEKCTa IIOCJIE€ 3aBEpIICHUs TaOJIUIbl HAYMHAETCS dYepe3 JBa
MIOJIYTOPHBIX MEKYCTPOYHBIX UHTEPBAJIA.

2.7. OdopmiieHHe HILTIOCTPAIUIA

B kauectBe wumoctpauuii B paboTax MOTYyT ObITh INpPEACTaBIECHbl YEPTEKHU, CXEMBI,
JuarpamMmbl, pUCYHKH U T.II. Bce wimocTpanuu 0003HA4alOT B TEKCTE CIIOBOM «PUCYHOKM.
Wnmroctpaiiii MOryT OBITh BBINOJHEHBl Kak B 4EpPHO-OEJIOM, TaK M B I[BETHOM BapHaHTE.
PucyHku B 3aBUCUMOCTH OT MX pa3Mepa pacloyiaratoT B TEKCT€ HEMOCPEACTBEHHO IOCJE TOrO
ab3ala, B KOTOPOM JIaHHBIH PUCYHOK OB BIIEPBBIE YIIOMSHYT, HJIM Ha CIEIYIOLIEH cTpaHuLE, a
py HEOOXOIMMOCTH — B TIPUIIOKEHUHU. PUCYHOK JI0JDKEH pacroyiarateCs B IeHTpe. Bee pucyHku
JOJDKHBl ~ MMETh HAaMMEHOBaHWE, KOTOpoe IoMemawT noj wunoctpauuei. Ilepen
HaNMEHOBaHMEM BBOJAT ci0BO «Puc.» (c 3arnaBHON OykBBI), 3aTeM MpoOel, IOCie Yero
yKa3blBaloT HOMep pucyHka. CiioBo «Puc.» HauMHAIOT MevyaTarh ¢ a03allHOTro OoTCTyna. PUcyHKkn
JIOJKHBI UMETh CKBO3HYIO HyMEpalMIO 110 BceMy TekcTy. Ilocine HoMepa prcyHKa Takke T0JDKHA
CTaBUTHCS TOUKA, 3aTeM INpoOesl U HaMMEHOBAHUE PHCYHKAa, KOTOpOE MNeYaTaroT CTPOYHBIMHU
OykBamu (kpome mepBoidl mHponucHoi). Touky B KOHLIE HAaUMEHOBAHMS PUCYHKAa HE CTaBsT.
Crnenyer OTMETUTh, YTO HyMepalus PUCYHKOB IPOBOJUTCS OTIEIBHO OT HyMepaluH TaOiuil.
Ecnu wmmroctpanusi 3aMMCTBOBAaHA M3 KHUTM WM CTaTbM, Ha HEE B KOHIIE HAMMEHOBaHUS
pHCYHKa JOJDKHA ObITh O(OpPMIICHA CChLIKA.

100
80
60 OBoctok
40 W 3anag,
O Cesep
201"
0
1kB 2 K8 3 KB 4 kB

Puc. 1. IlepeBo3ku rpy30B 10 BUAaM TpaHCIIopTa oOLIero noib3oBaHus B [lepMckom kpae, ThIC.
T [1, C. 15]
[IeyaTp OCHOBHOrO TEKCTa IIOCIE€ HAWMMEHOBAHUS PHUCYHKA HAyMHAETCA depe3 JBa
MIOJIYTOPHBIX MEKIYCTPOYHBIX HHTEpBAa.

2.8. Odopmiienne popmya

[Tpu HEOOXOIMMOCTH B TEKCTE PAOOTHI MOT'YT OBITH UCTIOJIB30BaHBI (DOPMYIIHI.

@opmyIibl ClEAYyeT BBIIETATh W3 TEKCTa B OTACIBHYIO CTPOKY. MeEXIy TEKCTOM |
clenyrolel 3a HUM (GopMyIioi, Mexxay GOpMyIol U CIEAYIONUM 32 HUM TEKCTOM JOJHKHO OBITh
pacCTOSHMUE, PABHOE JBYM MOJYTOPHBIM MEXAYCTPOUYHBIM HHTEpPBAIaM.

[Tepernocuts Qopmynbl Ha CIEAYIOIIYIO CTPOKY JOMYCKaeTcss TONBKO Ha 3HAKax
BBITIOJTHAEMBIX MAaTEMATHYECKUX OINEpalui, MpUYeM 3HAK B Hayaje CIEAYIOLIEH CTPOKH
MTOBTOPSIOT.

®dopMynsl UMEIOT CKBO3HYIO HYMEpalldio 1mo Bcemy Tekcty. Ilocie Homepa ¢opmyisi
Touka He craBuTcsi. Homep meuartatoT apabckumu nudpamMu B KPYIIIBIX CKOOKax crpaBa OT
dbopmyIbel, Ha OHOM YpoBHE ¢ Hell. [Ipu Hanmcanuu ¢hopmysn clieyeT HCTob30BaTh OYKBEHHBIE
cuMBOIIbI. [lOsSICHEHUSI CHMBOJIOB M YHCIIOBBIX KOX(GUIIUEHTOB, BXOIAIIMX B (hopmyry (ecau
COOTBETCTBYIOIIHE MOSICHEHHUS HE MCIOIB30BAHBI PaHEEe B TEKCTE), MPUBOAT HEMOCPEICTBEHHO
o1 pOpMyJIIOH.

[ToscHeHUs KaXXI0ro CHMMBOJIA TIPUBOJAT C HOBOW CTPOKH B TOM IMOCIEAOBATEILHOCTH, B
KOTOPOW 3TU CHUMBOJIBI TIpHBeIeHbI B (hopmyrie. [IepByro CTpOKY MOSICHEHHUSI HAYUHAIOT CO CIIOBA
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«rae» ¢ nBoeroureM mocie Hero. [locme camoi Gopmyinbl mepen MOosSCHEHUSIMH HE0O0XO0IUMO
CTaBUTH 3aIATYIO.

Hanpumep:
<t
S=P(1+i) 0
rae: P - cymma nosra ¢ nporeHTamu;
S - cyMMa KpenuTa;

t - uncno JeT;
| - TOJTOBOM TMPOLIEHT B JOJISX.

2.9. OdopmiieHne NPUIOKEHUI

[TpunoxeHne — 3akI0YUTENbHAS YacTh pabOThI, KOTOPast UMEET JONOJHUTEIbHOE, OOBIYHO
CIIPaBOYHOE 3HAUYEHME, HO SBIAETCS HEOOXOAUMOH i OoJiee MOIHOro OcBeleHHs TeMbl. Ilo
COJICPKAHUIO TPUIIOKEHUSI MOTYT OBITh OYEHb PAa3HOOOPA3HBI: KOMUHU MOAIMHHBIX IOKYMEHTOB,
BBIIEP)KKU M3 OTUETHBIX MAaTE€pUAJIOB, OT/JEJIbHBIE MOJOKEHUS U3 MHCTPYKLUMNA U IpaBWI U T.J.
[To dbopme oHM MOrYyT mpencTaBiATh COOON TeKCT, TaOauubl, rpaduku, kapTel. Ilpunoxenus
pasmernarorcs nocie Crucka UCIoab30BAHHOM JIUTEPATYPBHI.

Kaxxnoe nmpuiiokeHHe NOJKHO HAYyMHATBhCS C HOBOM CTPAaHMIBI C YKa3aHUEM B IPAaBOM
BepxHeM yriry cioBa «lIpunoxxenue». Homep npuinokenust 0003Ha4ar0T apaOCKUMH HUppaMu.

[TpunokeHne JOMKHO HMETh  3arojIOBOK, KOTOPBIA  3allMCHIBAIOT  CUMMETPHUYHO
OTHOCHTEJIBHO TEKCTa, C IPONMCHON OYKBBI M OTAEIHHON CTPOKOIA.

[TpunoxeHus AOJKHBI HMMETh OOLIYI0 C OCHOBHBIM TEKCTOM pPa0OThl CKBO3HYIO
HYMEPALUIO CTPaHHMII.

Pacrniosarats npui10;keHus CleyeT B MOPSAIKE MOSIBICHUS B TEKCTE CChIIIOK HA HUX.

Ecin B 0IHO NpuiIOXKEHHE BXOJUT HECKOJIBKO JIOTMYECKH CBSI3aHHBIX CTPYKTYPHBIX
AJIEMEHTOB, HANpUMEp, P TaOJIUIl MM PUCYHKOB, TO B Mpeienax JaHHOTO (T.e. OJHOIO)
MIPWJIOKEHUSI OHU JOJKHBI OBITh IpOHYMepoBaHbl (Hampumep, «Tabmuna 1», «Tabnuua 2» unu
«Puc. 1», «Puc. 2»). Ilpu 3T0oM Kaxkaas Tabauua AOJKHA UMETh CBOI 3arojloBOK, a PUCYHOK —
cBO€ HauMeHoBaHue. OOIIKI 3ar0JI0BOK NIPHIIOKEHHS B JAHHOM CJIy4ae MOXKET OTCYTCTBOBATb.

[Tpu opopmiieHHH MaTepranoB NPUIOKEHUH JOMYCKAeTCs UCIIOJIb30BaTh PU(THI pa3HOH
TapHUTYpPHI U pa3mepa.
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[Tpunoxenue 1

ABTOHOMHASA HEKOMMEPYECKASA OPI'AHU3ALIA
BBICHIET'O 1 HPOPECCHOHAJIBHOI'O OBPA3OBAHUS
«[MPUKAMCKH COLIUAJIBHBIA UHCTUTYT»

Opuanyecknii pakyabTer
Kadenpa teopun u ucropun rocyapcTsa 1 npana
Kadeapa KOHCTUTYITMOHHOTO, MYHUIIMIIAJLHOTO ¥ aIMUHUCTPATUBHOIO MIpaBa
Kadenpa rpaxkaanckoro rnpasa u rpakJaHCKOTO Mpoiiecca

Kadenpa yronoBHoro npasa u yrojaoBHOTO Mpolecca

(6bz60p Kagpeopwl ocyuecmensiemcst 8 COOmsemcmesul ¢ ()ucuunﬂuHozZ)

KYPCOBAS PABOTA

10 ANCHUIIIINHC

(HanMeHOBaHME JUCUIUIUINHBI)

(Tema KypcoBoOii paboThI)

Brimonnun(a): cryaent(ka) 3 kypca
3a04HOM (POpMBI OOyUEHUS

CpOK 00yueHus 5 jeT

HampaBlIEHUE MTOATOTOBKU

40.03.01 FOpucnpynenums

EmuneBa ['anmnna /ImMutpreBHa

Hayunb1ii pykoBoauTens:
K.10.H., Kamunckuii bopuc boprucosnu

Ilepms, 2015
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PEIIEH3USA

HAa KYypCOBYIO padory

®.N.0. crynenra

[Ipunoxxenue 2

Hampasnenue noaroroku 40.03.01 KOpucnpynenmus

[Tpodune MOATOTOBKH: TPasKAAHCKO-TIPABOBOI; TOCYIapCTBEHHO-TIPABOBOH (HYKHOE MOTYEPKHYTH)

Tema KypcoBoil pabOTHI

@®.1.0. HayyHOTO PYKOBOJIUTES

1. CobnroneHrie CpOKOB BBITIOTHEHHS PabOTHI, e opopMIIeHHE

2. ObbeM W XapakTep HCHOJB30BAHHON  JINTEPATyPHI

W HAayYyHO-CIIPAaBOYHBIM  ammapar

3. Crpykrypa paboTHI, rryOonHa PacKphITHS

BBIBOJIOB

TEMBI u 000CHOBAaHHOCTH

4. TI'paMOTHOCTb W JIOTHYHOCTH U3JIOKEHHUS MaTepHraa

5. 3ameuaHus U MpeIOKEeHUS

Orenka

Hayunslii pykoBoauTENB

«_» 20 T
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